
Temporary Resident Visa (TRV)  

For Post-Graudation Work Permit Holders 

Document Checklist 

Payment 

 $100 CAD per person

Proof of Legal Status 

 Post-Graduation Work Permit

Proof of Identity & Travel History 

 Passport information page that contains the passport number, the dates of
issue and expiry, name and date of birth

 Passport signature page
 Temporary Resident Visa (if applicable)
 Canadian entry stamps
 All other marked pages

Photograph 

 A visa application photograph (35mm x 45mm) taken within the last 6
months 

Medical Examination 

 E-Medical Receipt (if applicable)

Letter of Explanation (optional) 

https://www.canada.ca/content/dam/ircc/migration/ircc/english/pdf/photospecs-e.pdf


Application Template 
 

Before start working on your application, please make sure you have already obtained the 
post-graduation work permit  

Once you have all the required documents, you can start filling out your online application. 

STEP 1: To start your online application, you shall create an account on IRCC website. Choose one of 
the two ways to create your log-in. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to start a new application 

This is the area where you 
can see all the submitted 
applications and check 
the application status. 

 

You will have 60 days to 
submit the application. 
You can continue 
editing/revising the 
application within 60 days 

 

Choose one of the 
two ways to create 
your log-in. 

 

http://www.cic.gc.ca/english/e-services/account.asp.


STEP 2: Select “Visitor visa, study and/or work permit” 

STEP 3: Input your Personal Checklist Code if you have one; if not, continue under “Determine your 
eligibility and apply online:” 

STEP 4: Fill out the eligibility questions. 

What would you like to do in Canada? 
Work  

How long are you planning to stay in Canada? 
Temporarily - more than 6 months 

Select the code that matches the one on your passport.  
(Select the country code that matches the one on your passport.) 

What is your current country/territory of residence? If you are presently in Canada, you should select Canada. 
Canada  

Do you have a family member who is a Canadian citizen or permanent resident and is 18 years or older? 

https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=518
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=486
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=5002569


(Family member is defined as a spouse or common-law partner, dependent children, and their dependent children.) 

What is your date of birth?  
(Same info appears on your passport) 

Are you a lawful permanent resident of the United States with a valid alien registration card (Green Card)?  
(Answer No, if you are not an American green card holder) 

What is your current immigration status in Canada?  
Worker  

Does one of the following apply to you?  
• I am subject of a removal order that is unenforceable 
• I applied for a study or work permit before entering Canada which was approved, but not issued at a 

port of entry; or 
• I am a primary or secondary student with visitor status in Canada; or 
• I am a visiting or exchange student with visitor status in Canada; or 
• I am a student who has completed a program of study that is a prerequisite to my enrolment at a 

designated learning institution with visitor status in Canada; or 
• I applied for permanent residence and was found eligible (first stage approval) under one of the 

following classes:  
o Spouse or Common-law Partner in Canada 
o Humanitarian and Compassionate cases 
o Protected Persons in Canada 
o Live-in Caregiver in Canada 

(Answer truthfully based on your situation)  

Are you a spouse, common-law partner or dependent child of a person who:  
• Holds a Work Permit for a job in National Occupation Classification O, A, B; 
• Holds a study permit and is a full-time student at a university, community college, CÉGEP or other 

authorized educational institution; 
• Holds a Temporary Resident Permit that is valid for six months or more; 
• Applied for Permanent Residence to an office in Canada and was determined to be eligible for 

Permanent Resident status (first stage approval) 
• Is subject of a removal order that is unenforceable. 

(Answer truthfully based on your situation)  

Are you a spouse, common-law partner or dependent child of a person who is:  
• a foreign government officer in Canada on an exchange agreement 
• a military personnel assigned to Canada 
• a participant in professional sports activities or events 
• an employee of a foreign news company 
• a religious worker 

(Answer truthfully based on your situation)    

Have you been told by an Immigration, Refugees and Citizenship Canada office that you are approved in 
principle for permanent residence in Canada?  
(Answer truthfully based on your situation)  

Have you submitted a permanent resident application in Canada?  
(Answer truthfully based on your situation)  

Do you have a written job offer?  
(Answer truthfully based on your situation)    

What is your marital status?  
(Select appropriate option based on your situation) 

What is your province of destination? If visiting multiple provinces, select the one in which you will be 
spending most of your time.  
Ontario  

  

https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=537
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=611
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=489
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=611
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=489
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=580
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=550


STEP 5: Select “Temporary Resident Visa” 

STEP 6: Complete the eligibility questions 

Which of the following best describes your situation? 
I have an open work permit    

Have you had a medical exam performed by an IRCC authorized panel physician (doctor) within the last 12 
months?  
(This is not a regular family doctor exam. You probably have done this exam when you applied for study permit)    

Have you lived in a designated country or territory for more than six months in the last year?  
(Canada is not a designated country. You may need medical exam if have lived or travelled for six months in certain c
ountries or territories in the year before you come to Canada. The list of designated countries can be found at http://w
ww.cic.gc.ca/english/information/medical/dcl.asp)  

Do you want to work in one of the following jobs? 
• health sciences worker
• clinical laboratory worker
• patient attendant in nursing or geriatric homes
• medical student admitted to Canada to attend university
• medical elective and physician on short term assignment
• teacher of primary or secondary schools or other teachers of small children
• domestics worker, someone who gives in-home care to children, the elderly and the disabled
• day nursery worker

(If you want to work in one of these areas, you may have to take a medical exam before submitting your 
application.)  

Do you want to submit an application for a family member?  
(NO. Each family member must submit their own TRV application) 

Are you giving someone access to your application?  
(If you grant access to other people, Refugees and Citizenship Canada to release your application 
information to that person.)  

There are fees associated with this application. Will you be paying your fees or are you fee exempt? 
Yes, I will be paying my application fees.    

Are you able to make a digital copy of your documents with a scanner or camera? 
Yes  

Will you be paying your application fees online?  To pay online, you can use a credit card (Visa, MasterCard, 
American Express, JCB, China Union Pay) or a debit card (Visa Debit, Debit MasterCard or Interac).  
Yes  

https://onlineservices-servicesenligne.cic.gc.ca/eapp/action.do?action=modifyQuestion&questionId=1044&modifyCaller=PAQ
http://www.cic.gc.ca/english/information/medical/dcl.asp
http://www.cic.gc.ca/english/information/medical/dcl.asp
https://onlineservices-servicesenligne.cic.gc.ca/eapp/glossary.do?id=518
https://onlineservices-servicesenligne.cic.gc.ca/eapp/action.do?action=modifyQuestion&questionId=1074&modifyCaller=PAQ


STEP 7: Read the instructions on how to prepare and submit your application form and supporting 
documents before uploading the documents.  

Please download this form to 
your computer and complete 
it with Acrobat Reader. 

A template is provided below 
for your reference 

Merge all the docs in the 
Section of Proof of Legal 
Status in the Checklist into 
one document 

Merge all the docs listed in 
the Section of Proof of 
Identity and Travel History 
on the Checklist into one 
document 

• Medical exam and Family information form may be required depending on your situation.

• If you want to renew the TRV for your family members inside Canada, each family member must submit their own 
TRV application separately. 

Visa application sized Photo 
is required 
 

Client information can be 
used for letter of explanation 
and any other non-
mandatory supporting 
documents 



IMM5257 Form 
The template below is designed for current University of Windsor students who have a valid study permit to use as 
a reference.  

* Please use the Application Guide to complete your application
* Please make sure to provide truthful and complete information on the forms. The information you provide on
your application may be subject to verification.

UCI ca n be found on your work permit English Visitor Visa 
Same as your passport. If you 
do not have a last (family) 
name on your passport or 
travel document, enter all 
your first (given) name in the 
family name field and leave 
the given name field blank. 

If you have dual citizenship, 
select the country that issued 
the passport you will be 
using for this application. 

If you have lived in any 
country other than your 
country of citizenship or 
Canada for more than six (6) 
months in the past five (5) 
years, please provide the 
details as required. 

Please provide your current 
marital status and details 
required 

Inform IRCC if you are 
applying from the country 
you live in. If you are not a 
citizen of where you are 
applying, you must send 
proof of your legal status in 
the country you live in. 

Worker Canada 
Work permit  
Start Date 

Work permit 
Expiry date 

http://www.cic.gc.ca/english/information/applications/guides/5256ETOC.asp


Please indicate whether you 
have previously been 
married or in a common-law 
relationship and the details 
required. 

Please provide your valid 
passport information as what 
appears on your passport. 

 If you had taken a language 
proficiency test, even if it is 
expired already.  

Please provide the accurate 
mailing addre

 
sses 

*Street no. is also known 
as house no. in Canada

Please provide a valid phone number where the IRCC 
can reach you 

Please provide a valid email address where the IRCC 
can reach you.  

If your country has national 
identity card or other type of 
document, please provide 
the appropriate information. 
The start and expiry dates 
are optional. 

If you are a US green card 
holder, please provide the 
detailed information as 
required. Otherwise, please 
check no. 

If your current residential 
address is the same with 
your mailing address, check 
the box of YES, and leave 
address fields blank. 

 



2) The FROM date can be the
date you fill out the 
application. The TO date 
should be your work permit 
expiry date. 

3) This field should be the 
amount of funds in Canadian 
dollars that you can use to 
live in Canada. 

Returning Worker 

The people you will visit can be your Employer/ Friends/ Relatives/ University of Windsor.  

Please provide their relationship with you and their address 

Please provide your 
UWindsor degree 
information in the Education 
Section, unless you have a 
higher degree from another 
institution.  

  The 1st record under employment section is mandatory 

Please provide your employment history of past 10 years regardless part time or full time, in Canada or another 
country 

If you are not currently working, you can provide “Looking for jobs” in the field of Current Activity and “N/A” under 
the Facility name.  

If you are working, please provide your current employment information in the first employment record section 

If you have more than 3 employment experience, you can list the additional employment information in a word 
document and upload it to the Client Information Section. 



   

Please make sure to answer the 
following background 
information questions truthfully.  

If you checked “Yes” to one of 
the above questions, provide 
details. 

You should list all the Canadian permits and visas you have applied. For example: 
- I have applied for study permit and TRV from [insert country] in [insert year]
- I have applied for co-op work permit in [insert year]
- I have amended my study permit in [insert year] 
- I have renewed my study permit and TRV in [insert year] 



 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Leave the signature field blank for online applications The date you fill out the application 

                                                                                                            

After you filled out the application form: 
 
• Make sure you upload all the required form and supporting documents to the application site correctly. 
• Once you paid and submitted the application, you should download a copy of the application 

confirmation for your future reference. 
• The processing time can be found on IRCC website. 
• Once your application is approved, you should submit your passport within 30 days. 
 
 
 
 

VALIDATE Make sure to “Validate” your application 
before you save it. (You can also validate 
as many times as needed). 

http://www.cic.gc.ca/english/information/times/index.asp
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